Dear [Supervisor's Name],

I am writing to respectfully request your support for attending the upcoming TACRAO 2026 Annual Conference, which will be held in Houston, TX, from November 8-11. TACRAO brings together higher education professionals from colleges and universities across Texas, providing an opportunity to learn from colleagues and experts, explore emerging practices, and bring new ideas and resources back to our institution.

How TACRAO Attendance Benefits Our Institution
· Professional Development: The conference offers sessions focused on areas such as admissions, records, registration, enrollment management, technology, leadership, and student success. These sessions provide practical strategies and ideas that can be applied to our work.
· Networking & Collaboration: Connecting with colleagues from institutions across Texas provides opportunities to share best practices, learn how other institutions are addressing common challenges, and build professional relationships that can continue beyond the conference.
· Institutional Impact: The knowledge and resources gained can be used to identify opportunities to improve processes, enhance student services, increase efficiency, and support our department's goals.
· Knowledge Sharing: Following the conference, I will share relevant information, resources, and best practices with our team so that the benefits of the conference extend beyond my individual professional development.

My Top Three Priorities for TACRAO 2026
My primary goals for attending the conference are:
1. [Specific goal related to your current work or department priority]
2. [Specific topic, technology, process, or skill you want to learn more about]
3. [Specific networking, collaboration, or professional development goal]
I will use these priorities to help focus my conference experience and identify information and resources that can provide the greatest benefit to our department.

Estimated Expenses
	Expense
	Estimated Cost

	Airfare
	$________

	Transportation
	$________

	Hotel
	$________

	Meals
	$________

	Conference Registration
	$________

	Total Estimated Cost
	$________



I believe attending TACRAO 2026 would be a valuable investment in my professional development while also providing tangible benefits to our team and institution. I am committed to bringing back practical ideas, resources, and knowledge that can be shared with colleagues and applied to our work.

Thank you for considering my request. I am happy to provide additional information or discuss how this opportunity aligns with our department's current goals and priorities.

Sincerely,
[Your Name]
[Your Title]
[Your Institution]

